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No. DDN/CORP-ER/ESTT-POLICY/2021 ITAI784598

OFFICE ORDER (24 /2021 )

Date:  05.07.2021

Subject:  Reimbursement  of taxi  charges  for  double  the  amount  of  distance
travelled due to Coronavirus Pandemic -Reopening of settled bills.

Reference  is  invited  to  Para  `g'  of office  order titled  "Reimbursement  of taxi
charges   for   both   to-and-fro   journey   performed   during   Covid-19   pandemic   for
employees  posted  in  14  days  ON  /  OFF  duty  and  Geophysical  Field  Party"  dated
15.02.2021.  As  per the  referred  para,  Travelling Allowance  (TA)  bills  already  settled
were not to be re-opened. (Copy enclosed).

Executive  Committee  (EC)  in   its  554`h  meeting  held  on   16th  June,  2021   at
New  Delhi   accorded   approval  for  reopening   of  settled   bills  of  employees  for
reimbursement  of  taxi  charges  for  double  the  actual  distance  for  both  to-and-fro

journey due  to  Coronavirus  Pandemic.  The  modalities  for  availing  the  same  are  as
enumerated below:

a)   Employees  posted  in  14  days  ON  /  OFF  duty  and  Geophysical  Field  Party
who  have  already  settled  TA  bills  prior  to   15.02.2021,  for  travel  originating
between  25.03.2020  to  31.08.2020,  may  prefer supplementary claim  only for
the  purpose  of  reimbursement  of  taxi   charges  for  double  the  amount  of
distance travelled  due to  Coronavirus  Pandemic based  on  office  order dated
15.02.2021.

b)   The   concerned   employee   shall   submit   the   supplementary   claim   for   the
additional   amount   which   will   be   sanctioned   by   L-1.   After   sanction,   the
documents  shall  be forwarded  to  local  PCS for  payment.  PCS will  create the

payment record with trip number and same shall be accounted  in travel GL.

c)   All   other   existing   terms   and   conditions   mentioned   in   office   order   dated
15.02.2021  shall  remain  unchanged.
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No.  DON/CORP-ER/ESTT-POLICY/2020/TA/719592 Date:  15.02.2021

OFFICE ORDER (02/2021)

Subject:    Reimbursement   of   taxi   cliarges   for   both   tordndiro   journey
pperformed   during   COVID-19   pandemic  for  employees   posted   in   14  days
ON/OFF duty and Geophysical Field party.

Executive  Committee  (EC)  in  its  549`h  meeting  held  on  2101.2021   at  New  Delhi
has  accorded  approval  for  reimbursement  of taxi  charges  for double  the  distance
travelled  due to  COVID-19  pandemic with  following  modalities

a)    Employees  posted  in  14 days ON/OFF duty and  Geophysical  Field  party be
reimbursed full taxi / shared taxi / auto / other modes charges on production
of   receipt,   for   double  the   actual   distance   travelled   (Residence  /Airport/
Railway  Station/  Bus/Taxi  stand  to  duty  point  or  vice-versa)  for  both  to-
and-fro  iournev (without the restriction of 150  KM) or the actual travel cost,
whichever ls less at the applicable rate

Example  1 :  An  employee at E-1  &  above  level who  has  paid  say {6200 00
for  onward  journey   in   full  taxi  travelling   a   distance  of  say  200  kin.   The
amount  to  be  reimbursed  shall  be  200kms*2*€16=  {6400.00,  restricted  to
€6200.00.

Example  2:  An  employee  at  below  E-1   level  who  has  paid  say  €  6500 00
for return journey in full taxi travelling  a  distance of say 200  kin.  The amount
to  be  reimbursed  shall be  200kms*2*16=€6400,  restricted  to  €6400 00.

b)    CPP  charges,  wherever applicable,  shall  continue to be paid  at the existing
rates.

c)     ln  cases of travel  by full taxi / auto/ other modes,  no CPP charges wouid  be
payable.

d)    Further, the condition that shared taxi charges  + CPP should not exceed full
taxi  charges will  continue.

e)     L-1  shall  be  the  Competent Authority for  approval  of travel  expense  in  such
cases    AIl   such   cases  to   be  reported   to  the  off`ce  of  Chief,   Employee
Relations for appusing  Director (HR).
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f)      Such  reimbursement can  only be  claimed  on  providing  the taxi  bills / receipt
or proof of payment.

g)     TA  Bills  already  settled  will  not  be  re-opened.  However,  pending  claims,  if
any,  shall be regulated  as  per these guidelines.

h)    Thls  is  a  one-time  dispensation  due  to  COVID-19  pandemlc  and  valid  for
travel origmating  between  25.03.2020 to  31.08.2020

i)      Reimbursement  in  case  of  employees  travelled  in  own  conveyance  would
be   regulated   in   terms   of   0.0.   No     17(49)/18-TA   Automation/CP   dated
10 . 02 . 2020.
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